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Members of the Council: 
You are hereby summoned to an Ordinary Meeting of the Parish Council which will be held in the Village Hall on Tuesday 24 April at 7.30pm for the purpose of transacting the business below.
Members of the public: are welcome to attend and may address the Council, following item three on the agenda, when the meeting is adjourned.
Reporting on Meetings

Except where members of the public have been excluded due to the confidential nature of the business, any person may film, photograph, audio record or use social media to report on meetings of the Council, including any public comment and/or questions. Would any person intending to report please give notice before the start of the meeting to the Clerk or Chairman of the Council to enable reasonable facilities to be afforded. 

AGENDA

1.
To receive any apologies for absence.

2.
To receive, from Members, any declarations of interest in items on the 
agenda in accordance with the Council's Code of Conduct.

3.
To approve the minutes of the Ordinary Meeting of the Parish Council 
 
held on 27 March 2018.

4. 
Adjournment for:

4.1 
County and District Councillor’s report.

4.2
Public comment and/or questions.
5.
Planning:

5.1
To consider any applications received including:


DC/18/00844 - St Nicholas Close - application for advertisement consent - 

erection of two signs.

5.2
To note any applications considered the deadlines for which were in


advance of this meeting and for which Mid Suffolk District Council (MSDC) 

would not allow an extension for comments.

5.3
To note any MSDC planning applications granted/refused including:


DC/18/01136 - granted - Keepers Mead, Lower Road - remove one 


sycamore tree.

6.
Finance:

6.1
To receive the Clerk's financial report.

6.2
To authorise payments as presented and to note income received.

6.3
To confirm the updated budget for 2018-2019.


7.
Council Governance:


7.1
To consider any new legislation, codes or regulatory issues and to take 


action as appropriate.


7.2
To determine if any Council decisions or actions impact upon its risk 


register, policies and internal controls.

7.3
To note the review of the Council policies and procedures undertaken 


by the Clerk and to approve the changes recommended.


7.4
To receive an update on progress with the implementation of the General 


Data Protection Regulation (GDPR) and to approve the new Data 



Protection Policy.
8.
Correspondence:


To consider the list of correspondence received and to take action as appropriate.

9.
Parish Clerk's Report.
10.
Matters to be brought to the attention of the Council either for information or 
for inclusion on the agenda of a future Ordinary Meeting. 

11.
Next Meeting:


To note that the Annual Meeting of the Parish Council is scheduled for Tuesday 
22 May in the Village Hall beginning at 6.45pm.
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Parish Clerk:
Doug Reed, Proper Officer of the Council
Address:
Second Thoughts, Church Road, Elmswell IP30 9DY

Tel: 

07843850019
E-mail: 
rattlesdenpc@live.co.uk 
Published:
17 April 2018
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Agenda Item 7.3: Governance

Following a review of Council policies and procedures, the Council is recommended to approve the following:

1
Standing Orders


Two changes required:

· To replace all references and text relating to the Data Protection Act 1998 with references and text relating to the General Data Protection Regulation (GDPR) (EU) 2016/679.

· Standing orders include the formal process to be followed for procuring contracts over certain threshold values. The thresholds are reviewed every two years and new figures effective as of 1 January 2018 have increased the threshold previously set at £164,176 to £181,302. Standing orders should be amended accordingly.
2
Financial Regulations


To note that no changes are required to this key document which underpins and 
determines Council financial management and processes.

3
Freedom of Information: Council Publication Scheme



References and text relating to the Data Protection Act 1998 to be replaced with 


references and text relating to the General Data Protection Regulation (GDPR) 


(EU) 2016/679. Website reference to be updated.

4
Data and Record Retention Policy



To replace all references and text relating to the Data Protection Act 1998 with 


references and text relating to the General Data Protection Regulation (GDPR) 


(EU) 2016/679. No changes to actual retention schedules have been required 


nationally

5
Other Policies/Procedures


All current. No changes required.
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Agenda Item 7.3:
General Data Protection Regulation (GDPR)

Implementation - Progress Report

In February the Council received a paper detailing the steps needing to be taken to become compliant with the new legislation by its implementation date of 25 May. The recommendations were approved which, in effect, formed an action plan for the work required. It was further agreed that the Clerk assume the role of Data Protection Officer and be allocated up to 12 hours extra work time to undertake the required programme. This is the first progress report. 
12 Steps to Compliance

The Information Commissioner's Office (ICO) identified 12 steps to GDPR compliance - steps the Council needs to take to ensure effective and adequate compliance.

1. Awareness

Councillors have been made aware of the GDPR and agreed an implementation plan.

Outstanding: The Risk Register needs to be reviewed and appropriate changes made.

2. Information You Hold

Outstanding: A formal information audit needs to be undertaken - to identify personal data held by the Council, where it came from, for how long it has been and is being retained, and with whom it is shared. 

3. Communicating Privacy Information

Privacy notices for councillors, staff, role-holders and residents have been drafted.

Outstanding: Additional information needs to be given to individuals when their personal data is obtained. 

4. Individuals' Rights

(A Data Protection Policy has been drafted and is recommended for adoption.

(Data and Records Retention Policy has been reviewed and is recommended for approval.

(Standing Orders have been reviewed and updated.

5. Subject Access Requests

Current procedures for handling subject access requests reviewed and updated.

Outstanding: Council policy for dealing with subject access requests needs to be drafted.

6. Lawful Basis for Processing Personal Data
The legal bases for processing personal data have been reviewed and the draft Privacy Notices explain clearly those legal bases for processing.
Outstanding: Finalise and issue the Privacy Notices.

7. Consent

Methods for seeking, obtaining and recording consent to ensure compliance have been reviewed.

Outstanding: Consent forms still need to be drawn up and implemented.

8. Children

It is not impossible that children may engage with the Council. If/when they do their ages will be verified and, as appropriate, parental or guardian consent to use their data will be obtained.

9. Data Breaches

A proper procedure has been established, as represented in the new Data Protection Policy.

10. Data Protection by Design and Data Protection Impact Assessments (DPIAs)

The need for the use of DPIAs has been examined and it is extremely unlikely that they will be needed in terms of Council activities. However, the situation will be monitored and councillors advised should circumstances change.  

11. Data Protection Officer (DPO)

Outstanding: The Clerk has this role subject a review of GDPR implementation in June but in order to avoid a conflict of interest a DPO should not determine the purpose or manner of processing personal data. 

12. International

As the Council does not operate in more than one member EU state this element does not apply and requires no action.

Other Issues:

As agreed, the Council has been registered as a data controller with the Information Commissioner's Office. The entry is readily accessible on the ICO Website https://ico.org.uk/esdwebpages/search - registration number ZA340730.
Outstanding: 
(Response from the Council insurers as to any implications to the current level of cover given the requirements of the GDPR.

(Consideration by the Council of the establishment of a (Finance and) Governance Committee or Working Group to, amongst other potential roles, determine the purpose and/or manner of processing personal data to avoid any potential conflicts of interest with the role of the DPO.
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Agenda Item 8:
Correspondence Received

For more information on any item listed below (not otherwise circulated) or you require a copy of any correspondence then please do not hesitate to contact the Clerk.

	Item


	From
	Subject
	Action

	1
	Suffolk Association of Local Councils
	Further information about the General Data Protection Regulation.
	Noted and filed for future reference.

	2
	Local Council Public Advisory Service
	Review of ethical standards in local government.
	Forwarded to all councillors.

	3
	Cllr Otton
	School transport.
	Forwarded to all councillors.

	4
	Local Government Boundary Commission for England
	New recommendations and consultation period in relation to Mid Suffolk District Council ward boundaries.
	Forwarded to all councillors.

	5
	Resident 
	Complaint about the remedial action to the grass area in Birds Green.
	Forwarded to all councillors.

	6
	Resident
	Further complaint regarding the grass area in Birds Green.
	Forwarded to all councillors.


NB: Circulars are not normally listed unless they have any possible relevance to the Council; likewise, correspondence which has been received which relates to specific agenda items and has been circulated for those items, e.g. planning applications and decisions, and quotations for work.
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Agenda Item 9:
Parish Clerk's Report

General Data Protection Regulation (GDPR): A separate report is provided on progress with implementation. As will be apparent. further work remains.

Internal/External Audit: The end-of-year 'paperwork' has been completed and supplied to the internal auditor. The external auditor is new for 2017-2018 and it has taken a little while to get familiar with the new documentation. A much shorter deadline for the completion of the Annual Governance and Accountability Return (AGAR) of 11 June has meant a change in process this year such that the internal audit will need to be finalised prior to the Council potentially approving and signing-off the Return at its May meeting. Previously, this process has been completed at the April meeting before being submitted

to the internal auditor. As a consequence, it has been a somewhat challenging process!

Footpaths: A problem with a bridge on FP46 was reported to Gaye Reid (Footpaths Officer) who identified this as a matter for Felsham rather than Rattlesden as it was outside the village boundary. I notified the Clerk for Felsham Parish Council who has since reported that it is actually an issue for Gedding Parish Council. Hopefully, it will now be resolved as, clearly, walkers in all three parishes are otherwise affected. 
2

